
Information available from Great Missenden Parish Council under the model publication scheme.
(This list has not been formally agreed by the Council yet, but should be in place soon) 
Information listed below can be obtained either on the Council’s website (web), or viewed at the Parish Office (office) or photocopied and sent to you (copy). A charge of 5p+ VAT per sheet plus postage will be made for this.
	Information to be published
	How the information can be obtained

	Class1 - Who we are and what we do


	

	Names of Councillors
	web

	Members of Committees
	web

	Contact details for Parish Clerk 
	web

	Location of Council office and accessibility details
	web

	Class 2 – What we spend and how we spend it


	

	Annual return form and report by auditor
	Office/ copy

	Finalised budget
	Office/ copy

	Precept
	Office/ copy

	Financial Standing Orders and Regulations
	web

	Grants given and received
	office

	List of current contracts awarded and value of contract
	office

	Members claimed expenses
	office

	Class 3 – What our priorities are and how we are doing


	

	Annual Reports to Parish 

	Web

	Letters from the Chairman and articles  – twice yearly
	Web/ Link Magazine

	
	

	Class 4 – How we make decisions


	

	Timetable of meetings 
	web

	Agendas of meetings 
	Office/ copy

	Minutes of meetings 
	web

	Information referred to at meetings
	Office/ copy

	Responses to consultation papers
	office

	Responses to planning applications
	web

	Letters written to other bodies
	Office/copy

	Class 5 – Our policies and procedures


	

	Procedural standing Orders
	web

	Records management policies (records retention, destruction and archive)
	office

	Data protection policy 
	office

	Procedures for dealing with administration of Burials 
	office/ copy

	Code of Conduct
	office

	Complaints procedure
	office/ copy

	Class 6 – Lists and Registers


	

	Assets Register 
	office

	Register of members’ interests
	office

	Burial Register
	Office

	
	

	Class 7 – The services we offer


	

	Allotments
	office

	Burial grounds (on behalf of Chiltern District Council)
	office

	Great Missenden Memorial Centre
	office

	Parks, playing fields and recreational facilities
	office

	Seating, litter bins and street lighting
	office

	Bus shelters
	office

	
	

	Additional Information


	

	
	

	
	

	
	

	
	

	
	


Contact details: Mrs Jane Duffy



Parish Clerk




Great Missenden Parish Council




Link Road




Great Missenden




HP16 9AE




01494 864792


